
Activity 9.1 Preparing a portfolio for professional development
Tutor actions
What you need to do in PebblePad to set up the activity
Prior to the activity:
· Agree across your course team the tags your students are going to use for the whole course.
During the activity:
· In the face-to-face introductory session show the students how to tag assets and how to combine tagged assets in a webfolio. In this session it needs to be made very clear to students the importance of maintaining their professional development portfolio, otherwise they may fail to engage.
· When a student sends you a webfolio prior to a personal tutor meeting, comment on their work and progress.
Instructions to the learner
[bookmark: _GoBack]You can adapt these instructions to your learners and to your context 
· Log onto PebblePad.
· Go to tools and then my tags. Create a new tag for each skill identified by your tutor. 
· Now go to create new. Start a thought. Tag it with one or more of the skills you have created as a tag. After finishing the thought, this will now be available to search in your assets under the tag you have used. 
· To search for assets under a specific tag, go to view and then my assets and open tag cloud. A list of your tags appears. Select the tag you want to search in, and a list of associated assets will appear.
· Now go to create new and more. Select webfolio. Create a webfolio following the steps. If you need help, click on the question mark icon to read the PebblePad help pages. When you have to add pages to your webfolio, select the tag tab. You can collate assets tagged with one skill on a page. Choose the tag you want to appear on the page. This will be useful when you have to identify evidence of skills for a potential employer.
· Prior to meeting with your personal tutor share your webfolio with her. Use the send to tool to share with her, giving her comment permissions. When your tutor has commented on your webfolio, you will see that an asset has been updated on your PebblePad home page under current activity.
· When you come to apply for a job, use the tags to search for evidence of the essential and/or desirable skills you have accumulated during the course. If applicable, create a presentation webfolio which draws upon your assets to provide evidence of your skills and knowledge and send to the potential employer. You can do this by clicking on add a contact and then external user. 
