Activity 1.3 Seven steps to success with PebblePad

Tutor actions
What you need to do in PebblePad to set up the activity
Prior to the activity:
·  Create a gateway. 
· Add students to the user group. The default permissions do not need to be changed for this activity.
During the activity:
· Be aware that PebblePad tip sheets and resources are embedded throughout PebblePad. Click on the question mark icon to reveal short hints. Clicking on the hint box will open the online help at the correct section.
· Have a sample webfolio ready to show the students during the workshop.

Instructions to the learner
You can adapt these instructions to your learners and to your context 
· Prior to the workshop, locate a digital image that you are happy to share with your peers and tutor. Please bring this to the workshop.
· Your tutor has designed a number of tasks for you to complete during this workshop. Browse the resources that your tutor has recommended.
· Log onto PebblePad.
· Go to create new and select action plan (or any other asset such as blog or activity) and complete this asset. If you need help first look in the help section in PebblePad which is a question mark icon in the right hand corner of the pane. You will be able to search for help about filling in an action plan. 
· Save this asset by clicking on the green tick.
· In create new, click more and then select webfolio. Using the question mark help icon again to guide you, create a webfolio with two pages. 
· Page 1 is called ‘About Me’. 
· Page 2 is called ‘The reason I chose this course.’ 
· When you are satisfied with the descriptions your have written about yourself, save the webfolio.
· To access the webfolio again, go to view, my assets. Click on the webfolio and then select view. A new window opens and this is what others will see when you share it with them. Now close the view window and select send to. Send this webfolio to the gateway your workshop facilitator has identified.
· A new window opens. You will be able to see your webfolio, and you will see a notice if others have also sent their webfolios to the gateway. However, notice that you cannot see anyone else’s work. The gateway is where you will send your assignments when they are due. You will receive an email via your normal email client confirming that you have sent your webfolio to the gateway.
Searching for your assets
· Go to view, my assets and click on the webfolio. Click on more options and tag this asset. Tags are an effective way of organising your PebblePad assets. Choose an appropriate tag, or create a new tag for this asset. Again, use the question mark icon if you need further assistance.
· Now repeat this last step for the asset you created in the first part of this workshop (e.g. action plan).
· Select view and then search. You can search for your assets using the tag tool. This is an effective way of searching for assets as your PebblePad account grows.
Sharing with your peers
· In tools, select my community. Select add a contact and add your neighbour’s name. Search for them on the PebblePad system. Repeat with another neighbour’s details.
· Now go back to view, my assets and select your webfolio. Using send to person, send the webfolio to your neighbours whose names now appear as a list in your contacts. Give them comment permissions.
· You will receive an email when one of your peers has shared with you. To view their webfolio, go to view and received. Click on your peer’s webfolio and read it carefully. Using the comment icon, respond to their introduction in a positive way.
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